
CREDIT CARD USE REQUEST 
 
     
Payable to:   Date:  
Address     

     

Re:  
   

  
 

 
Attach receipts and any other necessary documentation. 

Acct. #   Amount $  

     

     

   Total$  
 
 

Explanation: 
 
 
 
 
 
 
 
Special Directions: 
 
 
 
 
 
 
 
 
Employee requesting funds:  

  
Approval Signature:  
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